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CHEQUE REQUISITH

PLEASE NOTE:
‘Cheque requisifions must be completed BEFORE a cheque will be produced. Cheques will be
Processed within TWO working days. Please ATTACH all supporting documentation.

DATE:

REQUESTED B’

PLEASE ISSUE THE FOLLOWING CHEQUE

PAYABLETO:

ADDRESS

POSTAL CODE:

AMOUNT

This cheque is in payment of the following

‘Special Instructions:

fail cheque with atachment
Retum cheque to requisitioner
Otter.

For ofice Use Onty

APPROVEDBY — SIGNING OFFICERS
CHEQUE #
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Presidential Advisory Committee Reporting Form

Representative's Name:
Type here.

Committee Name: 
Type here.

Date of Presidential Advisory Committee Meeting:
Type here.

Please describe, in detail, what occurred at the meeting, the issues that were discussed, and any decisions made. Use as much space as necessary ― the more information the better!

Type here.

Action Required

Report if the committee or you requires any response or action by the Students' Union. 

If it's time sensitive, please be sure to contact the University Relations coordinator and/or the Organizer as soon as possible!

Type here.

Next Meeting

Report the next meeting date. If you anticipate that you will be unable to attend the next meeting, please let the University Relations coordinator and/or the Organizer know so that we can find a substitute for you.

Type here.

Honorarium*

Provided that the following responsibilities are fulfilled, representatives receive an honorarium as per the policies of the Capilano Students’ Union:

· Attending the Presidential Advisory Committee meeting

· Filing their report

· Filing the committee agendas, minutes, and any other committee publications

· Attending University Relations committee meetings

* Executive Committee members are required to fulfill the above requirements, however are exempt from the honorarium for attending presidential advisory committee meetings related to their standing committee's terms of reference.

